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All VFC flu pre-booking requests must be entered into Florida SHOTS. You will be able to enter 
your request when flu pre-booking begins for the next flu season. Only the Primary/Secondary 
contacts and the Enrollee will have access to enter this request. 

Please log into Florida SHOTS to complete this request.

Select “Vaccine Inventory” from the Florida SHOTS menu, and click “Flu Pre Booking.”

1. FLU PRE-BOOKING

This will open the Flu Pre Booking page. If you are the Primary/Secondary contact or the Enrollee 
for multiple locations, you will see all PINs listed here.
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1. FLU PRE-BOOKING (cont.)

On this page, you will see the following columns:

• Effort – Who should receive this vaccine

• Presentation – The types of flu vaccines available for pre-booking request

• Previous Flu Seasons – Lists the amounts pre-booked in previous flu seasons 

• Current Flu Season

 - Requested Doses – The amount you pre-booked for the current season

 - Approved Doses – The amount VFC approved

 - Doses Ordered – The amount of flu vaccine that has been ordered 

 - % Fulfilled – How much of your pre-booked request has been fulfilled

Pre-Booking Upcoming Flu Season

You will enter your pre-book requests for the upcoming flu season in these fields, and click 
“Submit” to submit this request to the VFC office for approval.   

You will have the ability to edit these amounts at any time during the flu pre-booking season. After 
the season has closed, you will need to contact your VFC representative for any changes. 
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All VFC flu requests are submitted electronically in Florida SHOTS. The VFC Program office will 
approve your order request and submit the request to the CDC for processing.

Log into Florida SHOTS. Use the following information to enter and complete your site’s flu 
Order Request.

Open the Order Request page as you do when placing regular vaccine orders. You will see a button 
to create a new VFC/PED flu order request. This button will only be active after 50% of your     
pre-booked amount has been shipped or when open ordering begins.

When you click on the “Add New VFC/PED Flu Order Request” button you will be brought to the Order 
Request – Doses Requested and Approved page. You will not complete an inventory page, as you 
do for a regular vaccine order. Only presentations that are available for ordering will be displayed.

2. VFC FLU ORDER REQUEST
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2. VFC FLU ORDER REQUEST (cont.)

Please pay close attention to the “Doses Available” column. You are allowed to order this amount of 
the presentation.

If you enter an amount that exceeds that number, you will receive a pop-up stating that the 
request quantity must be less than or equal to the doses available. Please contact your VFC 
representative if you need more doses.

If you do not receive the pop-up, that means VFC has an adequate amount of that presentation to 
fulfill additional requests. You will need to select a reason for overage at the bottom.
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2. VFC FLU ORDER REQUEST (cont.)

As with regular vaccine orders, when you are ready to submit your order you will check the 
box “Request Complete – Ready for VFC Approval,” then click “Submit.” Please make sure your 
temperature logs are up-to-date before doing so. If they are not, your order will be suspended until all 
missing temperatures are entered. You will not be notified of this until you click the submit button.

After you submit your order, VFC will approve the order and submit it to the distributor for processing. 
Flu orders are usually delivered within 2 to 3 business days of submission to the distributor.


	FLU PRE-BOOKING
	1. FLU PRE-BOOKING
	Pre-Booking Upcoming Flu Season

	2. VFC FLU ORDER REQUEST


