MARCH 3, 2021

COVID-19 Recall Report
FloridaShO‘/bsw

keeping shots in check

INSTRUCTIONS:

The Florida SHOTS COVID-19 Recall Report provides an Excel file of all your patients who are due or overdue for
dose two of the COVID-19 vaccine. This guide provides step-by-step instructions on how to generate the report.

NOTE: There is also help text available on the page. Click on the blue “?” at the top of the page.

STEP 1

Click “Recall Report” under the “COVID-19 Reports” tab from the Florida SHOTS menu.
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STEP 2

This brings you to the “COVID-19 Recall Report Criteria” page.

'/\ P - 3
COVID-19 Recall Report Criteria Q Training Environment : Emulating BROWARDCHD
FrompDate: *[ | ToDate: *[ | (] Include all patients who are overdue by today's date.
Recall patients vaccinated by BROWARD CHD/Sites:
() All Sites

(& |FT. LAUDERDALE HEALTH CENTER (VFC PIN: 067001)
NORTHWEST HEALTH CENTER (Archived)
IMMUNIZATION OUTREACH (Archived)

EASTSIDE HEALTH CENTER (Archived)

PAUL HUGHES HEALTH CENTER (VFC PIN: 069022) ~

Recall by County of Residence:
(O BROWARD County

Generate COVID-19 Recall Report

* Asterisk indicates a required field
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Enter the date range you wish to run the report for in the “From Date” and “To Date” fields.

NOTE: You can choose to also show patients who are overdue for the vaccine on the report,
by selecting the check box for “Include all patients who are overdue by today’s date.”

Select a specific service site you wish to run the report for or “All Service Sites” under the
“Recall patients vaccinated by Organization Name/Sites” section.

NOTE: County Health Departments can run the report for patients in their county, by selecting
the “Recall by County of Residence” option.

STEP 3

Once all required fields are completed, click on the “Generate COVID-19 Recall Report” button
to generate the report.

From Date: *|01/01/2021 To Date: *|02/26/2021 Include all patients who are overdue by today’s date.
Recall patients vaccinated by BROWARD CHD/Sites:

@ All Sites

Recall by County of Residence:
(") BROWARD County

Generate COVID-19 Recall Report | h

= Asterick indicates a required field

NOTE: The pop-up below will appear after you click the button to generate the report.
Click “0OK” to continue.

www.flshots.com says

Excel file has been sent to a separate window.
Select an item from the menu at the left.

Note: The newly opened window containing the report must be closed
before this report can be successfully requested again.
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STEP 4

Click the Excel file to open and begin reviewing your report.

NOTE: You may receive the following Excel pop-up, click “Yes” to continue opening the report.
Some of you may have a very large number of rows, in this case, this report will take
longer to run.

e

The file format and extension of ‘RptCOVID19RecallReport.20210226.093421 xls" don't match, The file could be corrupted or unsafe, Unless you trust
I its source, don't open it. Do you want to open it anyway?

ﬁ Yes Mo Help
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L |State IMM | - |Patient Last Nam) ~ |Patient First Nan ~ | Patient Middle N v.|D0E" e ISex i ‘Ethnlcity |~ |Race ~ |Physical Addre
08011771008 SQUAREPANTS SPONGEBOB 01/01/1985 MALE NO - NOT OF HISPANIC OR HAITIAN ORIGIN  GUAMANIAN/CHARMORRO 123 PINEAPPLE|
1/8011771009 RAMBO JOHN 01/01/1950 MALE NO - NOT OF HISPANIC OR HAITIAN ORIGIN  WHITE 123 MAIN ST
2 /8011771010 CHATTERIJEE MIRYEA 03/05/1951 FEMALE YES - HISPANIC OR HAITIAN ORIGIN 'WHITE 8516 SW 133 R
3 /8011771011  LLORENS GISELA 02/23/1949 FEMALE NO - NOT OF HISPANIC OR HAITIAN ORIGIN  WHITE 7865 CAMINO
4 8011771012 MARTINEZ HERIBERTO 03/14/1944 MALE YES - HISPANIC OR HAITIAN ORIGIN WHITE 4520 NW 5 5T
58011771013 ALLEN DEBRA 11/05/1953 FEMALE NO - NOT OF HISPANIC OR HAITIAN ORIGIN  WHITE 197 SE ASHLEY
6 /8011771014 LORA VICTORIA 02/22/1942 FEMALE YES - HISPANIC OR HAITIAN ORIGIN UNKNOWN 2808 SW 15 5T
7|8011771015 MIRANDA ALMA 01/14/1935 FEMALE UNKNOWN WHITE 14600 SW 17TH
88011771016 MCALOON MARY 04/07/1952 FEMALE UNKNOWN WHITE 6195 NW 63 W,
9 /8011771017  HELMAN ROBERT 11/22/1945 MALE NO - NOT OF HISPANIC OR HAITIAN ORIGIN  AMERICAN INDIAN/ALASKAN 19566 SPLIT RA
0 8011771018 SANTIESTEBAN LIDIA ROSA 07/24/1949 FEMALE YES - HISPANIC OR HAITIAN ORIGIN UNKNOWN 2603 SW 187TH
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Clipboard ] Font LM Alignment L] Mumber ] Styles Cells Editing
B2 o Jx || GREEN
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1 |E-mail Address ~ |CIP Organization ~ [CIP Site Name w7 ‘Last\.’acc Date ~ |Next Recmd cvx d ~ |Next Reemd CPT C ~ |Next Recmd Vacc Type 'JNext Recmd Due Dat ~
o BROWARD CHD IMM QUTREACH 12/20/2020 08 "31300 COVID-19 PFIZER 01/10/2021
1] BROWARD CHD IMM OUTREACH 12/22/2020 07 "31301 COVID-19 MODERNA 01/19/2021
22 BROWARD CHD FT LAUDERDALE IMM CL 01/06/2021 '208 '91300 COVID-19 PFIZER 01/27/2021
3| BROWARD CHD FT LAUDERDALE IMM CL 01/06/2021 '208 '91300 COVID-19 PFIZER 01/27/2021
4 BROWARD CHD FT LAUDERDALE IMM CL 01/06/2021 08 %1300 COVID-19 PFIZER 01/27/2021
S| BROWARD CHD FT LAUDERDALE IMM CL 01/06/2021 08 "31300 COVID-19 PFIZER 01/27/2021
6 BROWARD CHD FT LAUDERDALE IMM CL 01/06/2021 08 "51300 COVID-19 PFIZER 01/27/2021
L BROWARD CHD FT LAUDERDALE IMM CL 01/06/2021 '208 '91300 COVID-19 PFIZER 01/27/2021
k) BROWARD CHD FT LAUDERDALE IMM CL 01/06/2021 ’208 ’91300 COVID-19 PFIZER 01/27/2021
9] BROWARD CHD FT LAUDERDALE IMM CL 01/06/2021 08 "51300 COVID-19 PFIZER 01/27/2021
‘0 BROWARD CHD FT LAUDERDALE IMM CL 01/06/2021 08 "31300 COVID-19 PFIZER 01/27/2021
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FREE TECHNICAL SUPPORT:
877-888-7468 (SHOT)
MONDAY — FRIDAY, 8 A.M. TO 5 P.M. EASTERN

INCLUDING:

Merging duplicate patient records

Adding account administrators

Unlocking Florida SHOTS accounts
Questions about any Florida SHOTS features
Requesting Florida SHOTS materials
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